CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh Phic

PON XIN XAC NHAN BANG TOT NGHIEP
Kinh giri:

- Ban Giam hi¢u Truong Pai hoc Quéc té Héng Bang;
- Phong Pao tao dai hoc.

Nay t6i viét don nay kinh mong Trudng Pai hoc Qubc té Hong Bang xac nhan cho toi
da dugc cap bang tot nghiép trén.

SO lugng ban gidy xin xac nhan: ......ban

Toi1 xin cam doan 1y do néu trén 1a dung sy that va ty chiu hoan toan trach nhi¢ém
trudc phép luat vé 1y do da trinh bay.

To1 xin chan thanh cam on!
..... , ngay....thang....nam....

Ngwoi lam don



Mt s6 qui dinh vé xdc nhin (xdc minh) bang tot nghiép nguwoi yéu cau can biét:
1. Déi véi Ngwoi yéu cau thupec Nhom 1:

a) Don dé nghi cdp Gidy xdc nhdn bang tot nghiép da dwoc cdp ban chinh, trong d6 cung cdp day dii cdc théng
tin vé van bang tot nghiép da duoc cdp:

e Thong tin nguoi lam don xin cap Gidy xac nhdn van bang tot nghiép.: Nguoi yéu cau can ghi day du thong
tin cd nhdn co trong file biéu mdu ciua Nha truong twr ho tén, so dién thoai, ngay sinh, noi sinh, so can cudc
cong ddan,...

o Hinh thire dao tao (Hé): can ghi ré la Chinh qui, Lién thong chinh qui tir .. 1én dai hoc, Vira hoc vira lam, ...

e Ly do xin cap Gidy xdc nhdn van bang tot nghiép da dwoc cdp: Ngwoi yéu cau can ghi trung thue 1y do xin
cap Giay xdc nhan van bang tot nghiép da dwoc cap, va phdi tu chiu trach nhiém truoc phap ludt ve ly do
da trinh bay trong don.

b) Ban chinh hodc ban sao co chirng thuc can cuwoc cong dan hodc ho chiéu con gia tri su dung cua Nguwoi yéu
cau dé nguoi tiep nhan ho so kiém tra.

¢) Truong hop Nguwoi yéu cau cdp Gidy xdc nhdn bang tot nghiép tir s6 goc giri yéu cau qua buwu dién thi phdi
giti ban sao ¢é chirng thue cdc loai gidy to trén kém theo 01 (mét) phong bi dén tem ghi ré ho tén, dia chi
nguwoi nhin giri vé Phong Pdo tao Pai hoc (lau 2) - Trwong Pai hoc Quoc té Hong Bang, sé dién thoai:
028.7308 3456 (bd'm 56 ndi bo: 3402), dia chi 215 Dién Bién Phu - Phuong 15 — Quan Binh Thanh.

d) Nha trwong khéng tiép nhdn hé so giri qua email (hom thw dién tir).

2. Déi véi Ngwoi yéu cau thupc nhém 2:

a) Cong van dé nghi cap Gidy xdc nhdn van bang tot nghlep doi véi Ngmfz can xdc nhdn vin bang tot nghiép
ciia co quan, té chire dang quan 1y true tiép nguoi diroe cdp ban chinh Bang tot nghiép.

b) Gidy uy quyén hop 1é ciia Nguoi dwoce cdp ban chinh Bang 16t nghiép cho Co quan, Té chike (@ong y cho co
quan, té chirc thay minh thuc hién xdc nhdn van bang tot nghiép) theo qui dinh

¢) Giay Gidi thiéu cua co quan, to chirc vé viéc cir can bg den xdac nhdan van bang, chumg chi, trong do co ghi
ro “... den lién hé dé xac nhan bang tot nghiép cho ... theo cong van so ...”"

d) Ban chinh hodc ban sao co ching thuc can cudc cong dan hodc ho chiéu con gia tri su dung cua nguoi den
xac nhdn van bang tot nghiép (theo Giay gioi thiéu) dé nguoi tiép nhdn ho so kiém tra.

e) Trieong hop Nguwoi yéu cau cdp Gidy xdc nhdn bang tot nghiép tir s6 goc giri yéu cau qua biueu dién thi phdi
giti ban sao ¢é chirng thuc cdc loai gidy to trén kém theo 01 (mdt) phong bi dén tem ghi ré ho tén, dia chi
nguwoi nhdn givi vé Phong Pdo tao Pai hoc (lau 2) - Trwong Pai hoc Quoc té Hong Bang, sé dién thoai:
028.7308 3456 (bci'm 56 ndi bo: 3402), dia chi 215 Dién Bién Phu - Phuong 15 — Quan Binh Thanh.

g) Nha trieong khéng tiép nhin ho so givi qua email (hom thw dién tir).
Trinh tw gidgi quyét:

Théng thirong Nha truong sé gidi quyét don (néu nguoi yéu cau da nop di cac thanh phan ho so hop 18) trong
14 (mwoi bén) ngay lam viéc.



