BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQOC QUOC TE HONG BANG Pic 1ap — Tw do — Hanh phiic

Sé: 58 /TB-HIU TP. Ho Chi Minh, ngay 17 thang 01 nam 2025

THONG BAO
V/v trién khai cong tac giang day va hoc tip Hoc ky 2 nim hoc 2024 — 2025

Thuc hién Ké& hoach dao tao nam hoc 2024 — 2025, Nha truong thong bao nhéc lai vé
viéc trién khai cong tac giang day va hoc tap Hoc ky 2 nam hoc 2024 — 2025, nhu sau:

I. T6 chirc giang day va hoc tap

Nha trudng t6 chic giang day va hoc tap truc tiép va truc tuyén tir Tuan 1 (bét dau tir
ngay 20/01/2025) theo thoi khoa biéu da duoc phé duyét.

1. Cac cong tac gidng day va hoc tap chung

- Giang vién c6 trach nhiém pho bién dé cwong chi tiét hoc phan dé sinh vién duogc biét
vé ndi dung giang day, phuong phap hoc tap, phuong phap kiém tra danh gia vao budi hoc
dau tién cta hoc phan.

- Giang vién thyc hién diém danh sinh vién trong budi hoc thdng qua phuong thirc QR
code trén Cong thong tin giang vién.

- Giang vién nop dé thi va cham thi theo duing thoi gian va quy dinh hién hanh.

- Sinh vién thwe hién nghiém tic gio hoc theo thoi khoa biéu dd duoc phé duyét va
chap hanh ndi quy ctia Nha trudng, 16p hoc, phong hoc.

2. Cac cong tac giang day va hoc tip true tuyén

2.1 Trach nhiém cua gidng vién

- Giang vién giang day truc tuyén tai phong hoc truc tuyén hoic phong hoc truc tiép
theo thoi khoa biéu di dugc cong bd.

- Giang vién st dung Microsoft Team dé tao dudng dan giang day truc tuyén theo
huong dan: https://hiv.vn/huong-dan-su-dung/huong-dan-giang-vien-su-dung-microsofi-

teams-de-giang-day-truc-tuyen/
- Trudc 02 ngay khi 16p hoc bat dau, giang vién cong bd dudng dan vao 16p hoc truc

tuyén trén cong dao tao truc tuyén https.:/elearning. hiv.vn/
- Giang vién cong bd ndi dung bai giang, tai liéu hoc tap (sach, gido trinh, tai liéu tham

khao) trén cong ddo tao truc tuyén https://elearning. hiu.vn/

- Giang vién tham khao cac budc xdy dung bai giang truc tuyén theo hudng dan:
https://hiu.vn/huong-dan-su-dung/cac-buoc-xay-dung-bai-giang-e-elearning/

2.2 Trach nhiém cia sinh vién

- Sinh vién ding nhap cong dao tao truc tuyén htips.//elearning. hiv.vn/ dé truy cap vao

duong din cua 16p hoc truc tuyén theo hudng dan: https.//hiv.vn/huong-dan-su-

dung/huong-dan-dang-nhap-he-thong-e-learning/
- Sinh vién c6 trach nhiém sir dung tai khoan email Microsoft 365 Nha truong da cip

cho sinh vién dé tham gia 16p hoc truc tuyén.
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- Sinh vién khi tham gia 16p hoc truc tuyén phai c6 thai d6 hoc tap nghiém tuc, tuan
thu quy dinh cta 16p hoc, trang phuc phu hop véi van héa hoc duong.
Luu y:

- Truwong hop sinh vién khong dang nhdp dwoc tai khoan email Microsoft 365, sinh vién
lién hé phong Cong nghé théng tin dé dwoc hé tro.

- Truong hop sinh vién khéng cé tén trong danh sdach 16p hoc trwec tuyén, sinh vién lién
hé phong Pao tao dai hoc dé dwoc hé tro.

2.3 Trach nhiém cia phong Cong nghé thong tin

Phong Cong nghé thong tin chiu trach nhiém quan 1y ha ting cong nghé thong tin, kip
thoi hd tro k¥ thuét cho giang vién va sinh vién trong sudt qué trinh day - hoc truc tuyén.

Thong tin lién hé: Phong Cong nghé thong tin, Hotline: 081 7971 901, Email:
itoffice@hiu.vn, group hd tro giang vién https.//zalo.me/g/dirrpu489, group hd trg sinh
vién https://zalo.me/g/oufliv994

2.4 Trach nhiém cua Phong Pao tao dai hoc

Phong Dao tao dai hoc chiu trach nhiém td chtrc thanh tra, kiém tra va giam sat viéc
thyc hién cong tac day - hoc truc tuyén dé dam bao céac hoat dong dién ra theo dang ké
hoach.

Thong tin lién hé: Phong DPao tao dai hoc, S6 dién thoai: 028 7308 3456 (Ext: 3402),
Téng 2, Toa nha HIU, 215 Dién Bién Phu (Co s& 1), Email: academicaffairs@hiu.vn

2.5 Trach nhiém ciia phong Co s& vét chat

Phong Co sé vat chét chiu trach nhiém dam bao co s& vat chat, trang thiét bi phuc vu
cho cong tac day - hoc truc tuyén.

2.6 Trach nhiém cia Trung tim Trai nghiém & Viéc lam sinh vién

Trung tam Trai nghiém & Viéc lam sinh vién chiu trach nhiém thyc hién cong tac tuyén

tuyén, dinh hudng vé tu tudng, trach nhiém ddi véi sinh vién trong qua trinh tham gia hoc
truc tuyén.

II. Trién khai cdng tic gido vu

Céac Khoa/Vién/Bo mon chu dong thong bao, don dde giang vién, sinh vién thuc hién
cong tac giang day, hoc tap theo thoi khoa biéu va chiu trach nhiém trién khai cong tac
gido vu theo quy dinh.

Céc Khoa/Vién/Bo mon 1ap so giang day hoc phan gui cho giang vién dé ghi chép va
Iuu tai van phong sau khi hoan tat giang day.

Giang vién thuc hién diém danh sinh vién va thong béo si s6 sinh vién hién dién vé van
phong Khoa/Vién/Bo mon.

III. Cong tac bao nghi, bao bu

Céc trudng hop bao nghi, day bu, day thay thuc hién theo Quyét dinh sé 1133/QD-HIU
ngay 24/10/2024 cua Hiéu truong Truong Pai hoc Quéc té Hong Bang vé viéc ban hanh
Quy trinh bao nghi, day bu, day thay.

Cac Khoa/Vién/Bo mon chiu trach nhiém huéng dan giang vién thuc hién viéc bao
nghi day, day bu, day thay va cap nhat vao phan mém quan ly dao tao.
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Phong Dao tao Dai hoc chiu trach nhi€ém xac nhén cac budi bao nghi day, sép xép cac
bubi bao bu cua giang vién.
Moi truong hop nghi day, day bu, day thay khong dugc Lanh dao Khoa/Vién/Bo mon
phé duyét va chua dugc Phong Pao tao Pai hoc x4c nhan s€ khong dugc ghi nhan co 1y
do.

IV. T6 chirc giam sat hoat dong giang day

Nha truong s& to chic kiém tra thudng xuyén viée giang day va hoc tip dé dam bao
cac hoat dong dién ra ding ké hoach.

Trudng cac Khoa/Vién/Bo mon chiu trach nhiém gidi trinh vi Ban Gidm hi¢u khi dé
xay ra cac truong hop trong don vi:

- Giang vién duoc phan cong giang day nhung khong thuc hién ding theo ké hoach;

- Giang vién nghi day khong c6 1y do;

- Giang vién nho nguoi khac day thay khi chua dugc phé duyét.

V. Trién khai thyc hién thong bao
Nha truong dé nghi cac don vi nghiém tic trién khai thuc hién cac noi dung trén.

Tran trong./.

KT. HIEU TRUONG
PHO HIEU TRUONG
Noi nhan:
- Hiu truong (d@é b/c); (DA KY)
- Cac Pho Hiéu truong;
- Cac Khoa/ Vién/ BO mon;

- Luu: VT, DTPH. i
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